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Endorsement Request Form

As detailed in the CPOC Endorsement Policy:
Endorsement is defined as formal badging with the CPOC logo or brand displayed on or in the final product and the provision of a CPOC statement confirming formal endorsement. 

For CPOC to endorse a publication, it requires that a named representative chosen by CPOC be involved in the development of the external organisation’s publication from the outset. The representative will be identified and chosen by the CPOC Executive. This is usually via membership of a working party, and the representative must make it known to the external organisation that their role in the development of the publication involves representation of CPOC. 

Early sight for consultation: 
CPOC representatives are expected to provide the CPOC Board with early sight of the publication to allow opportunity for consultation. The draft will be shared with the CPOC Executive at the next available team meeting and then the document for consultation will be shared with the CPOC Board. This is an opportunity for CPOC to provide comment and raise any concerns before it is presented for final endorsement. Please allow up to four weeks for this process. 

Final endorsement approval:
The CPOC requires up to four weeks to assess final guidance for endorsement and provide a response, this includes the review time with the CPOC Executive and CPOC Board. We will therefore be unable to meet deadlines of less than four weeks from the time of request. 

Please note:
This form will need to be provided at project inception to enable CPOC to identify a suitable representative to be identified and involved from the outset.

	1. Details

	Name
	

	Organisation
	

	Date of request
	



	2. Project Information 

	Name of project
	

	Project contact
	

	Output e.g Guidance, resource, app 
	

	Background information on the project
	




	How the project/guidance links to CPOC’s strategic priorities(see CPOC Strategy 2023-2026)
	

	Link to current resources if applicable

	

	Project length
Please insert a copy of project timeline if known
	


	Steering group meeting date
	

	The CPOC Endorsement Policy states that all outputs for endorsement must be shared in draft form in its early stages to allow for consultation and feedback from the CPOC Board. 
Do you agree to share a draft of the project output with CPOC for early sight?
	

	When do you project to share the final output with CPOC for endorsement approval? 
	

	If the work requires further commitment from CPOC other than a CPOC rep please state here e.g financial, administrational or other support
	



	3. Current status 

	Name of CPOC Representative (if applicable):
	

	Has the CPOC previously submitted comments via the consultation process if this is an update/rewrite?
	a) YES
b) NO

	If yes, please give date of response submitted

	

	Have any changes been made to the guidance in response to consultation comments?
*If yes, please ensure these are highlighted in the text.
*If no, please state why below

	a) YES
b) NO

	Please state the planned publication date
	

	Please provide any details of communications activity 
	


Please email this form with any further supporting documents to cpoc@rcoa.ac.uk 
Centre for Perioperative Care 
Churchill House, 35 Red Lion Square, London WC1R 4SG 
Tel 020 7092 1559  |  Email cpoc@rcoa.ac.uk   
Website www.cpoc.org.uk  | BlueSky @cpoc.bsky.social‬ 
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